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Restrictions for using Personal Time by Bargaining Unit
	
BARGAINING UNIT

	
CONTRACT PAGE
	
CBA LANGUAGE
	
EXCEPTIONS

	ASAR (Certificated)

	Article 11
Sec. 10 A. 8, page 21
	Personal leave shall not be granted:
a. The day before or after paid holidays
b. The day before or after scheduled recesses
c. The day before or after teacher conference days

	No exceptions

	ASAR (Civil Service)
	Article 12
Sec. 5 D. 1-2, page 28

	Personal leave shall not be granted:
a. The day before or after a paid holiday or local recess day
b. The first two (2) weeks or the last two (2) weeks school is in session

	Emergency circumstances with approval of the Superintendent or a designee



	BENTE

	Article XVII
Sec. B. 4, page 53










Article XVI
Sec. 4, page 48





Memorandum of Agreement
	Personal leave shall not be granted:
a. The day before or after a paid holiday or local recess day




b. The first two (2) weeks or last two (2) weeks school is in session



	
Does not apply to OT/PT and COT’s
Emergency circumstances with approval of the Chief of HCI and the employee’s immediate supervisor


Religious holidays or in emergency circumstances with approval of the Superintendent


In the event the District declares the day before Thanksgiving or the day before Memorial Day as a recess day, members may use a personal day on either of those recess days and still receive holiday pay for the holiday

Food Service employees may use a personal day on Superintendent’s Conference Days if a mandatory training is not scheduled


	RAP

	Section 23, N
Section 23, B(1)

	Personal leave shall not be granted:
a. the day before or after paid holidays or local recess days

b. the day before or after scheduled recesses;


c. the day before or after Superintendent conference days, or on a Superintendent conference day

d. the first two (2) weeks or last two (2) weeks school is in session

e. Personal leave days cannot be used during July and August.



	Unit members may use a personal day the day before Thanksgiving or the day before Memorial Day in any year in which the District declares those days as recess days, and may still receive holiday pay for the holiday

In the event the District institutes a policy permitting the use of a personal day for a recess day for any other bargaining unit in the District, it will apply to all RAP members

Emergency circumstances as approved by Superintendent or designee.




	RTA

	Sec. 41.10(a)(8)(a-b), page 49 
Section 64.8(c), p. 111
	Personal leave shall not be granted:
a. The day before or after paid holidays
b. The day before or after scheduled recesses
	No exceptions




· SEG/BOE staff who are under the Rules and Regulations of the Board of Education do not have any restrictions for taking personal days. 
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